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LOVELAND PLANNING COMMISSION MEETING 

AGENDA 
Monday, December 12, 2016 

500 E. 3rd Street – Council Chambers 
Loveland, CO 80537 

6:30 PM  
 

Notice of Non-Discrimination 
It is the policy of the City of Loveland to provide equal services, programs and activities without regard to race, color, national 
origin, creed, religion, sex, sexual orientation, disability, or age and without regard to the exercise of rights guaranteed by state or 
federal law. It is the policy of the City of Loveland to provide language access services at no charge to populations of persons with 
limited English proficiency (LEP) and persons with a disability who are served by the City. 
 
For more information on non-discrimination or for translation assistance, please contact the City’s Title VI Coordinator at 
TitleSix@cityofloveland.org or 970-962-2372. The City will make reasonable accommodations for citizens in accordance with the 
Americans with Disabilities Act (ADA). For more information on ADA or accommodations, please contact the City’s ADA 
Coordinator at ADACoordinator@cityofloveland. org or 970-962-3319. 

 
 Notificación en contra d e la discriminación  
La política de la Ciudad de Loveland es proveer servicios, programas y actividades iguales sin importar la raza, color, origen 
nacional, credo, religión, sexo, orientación sexual, discapacidad, o edad y sin importar el uso de los derechos garantizados por la ley 
estatal o federal. La política de la Ciudad de Loveland es proveer servicios gratis de acceso de lenguaje a la población de personas 
con dominio limitado del inglés (LEP, por sus iniciales en inglés) y a las personas con discapacidades quienes reciben servicios de  la 
ciudad. 
 
Si desea recibir más información en contra de la discriminación o si desea ayuda de traducción, por favor comuníquese con el 
Coordinador del Título VI de la Ciudad en TitleSix@cityofloveland.org o al 970-962-2372. La Ciudad hará acomodaciones razona- 
bles para los ciudadanos de acuerdo con la Ley de Americanos con Disca pacidades (ADA, por sus iniciales en inglés). Si desea más 
información acerca de la ADA o acerca de las acomodaciones, por favor comuníquese con el Coordinador de ADA de la Ciudad en 
ADACoordinator@cityofloveland.org o al 970-962-3319. 
 
Title VI and ADA Grievance Policy and Procedures can be located on the City of Loveland website at: ci tyofl ovel and.org/ 

 
LOVELAND PLANNING COMMISSIONERS: Jeremy Jersvig (Chair), Carol Dowding (Vice-Chair), 
Michelle Forrest, Pat McFall, Rob Molloy, and Mike Ray, David Cloutier, Jamie Baker Roskie, and Jeff 
Fleischer.  

 
I. CALL TO ORDER 

II. PLEDGE OF ALLEGIANCE 

III. REPORTS: 

a. Citizen Reports  

This is time for citizens to address the Commission on matters not on the published agenda. 

b. Staff Matters 

1. 12/26/16 Planning Commission Agenda Preview: Meeting Cancelled 

mailto:TitleSix@cityofloveland.org
mailto:ADACoordinator@cityofloveland.%20org
mailto:TitleSix@cityofloveland.org
mailto:ADACoordinator@cityofloveland.org
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2. 12/13/16 City Council Meeting:  Commissioners are invited to attend the Study 
Session for the Unified Development Code  

3. Draft Minutes from the November 28th Planning Commission Meeting were sent to 
the Larimer County Commissioners   

4. Brian Burson, City Planner II, retired 12/9/16 
5. Hot Topics: 

c. Committee Reports 

1. ZBA update: 630 W. 5th Street Variance approval 

d. Commission Comments 

 

IV. APPROVAL OF MINUTES 
 

Review and approval of the November 28, 2016 Meeting minutes 
 

 
 

V. REGULAR AGENDA: 
 

1. Surrounding Communities:  Planning Commission Diversity and Recruitment Research  
(15 minutes)  
Sidney Michl, who is an intern with the City Manager’s office, has been conducting research 
relating to planning commission membership for selected Front Range communities. At the 
meeting, Sidney will be presenting the information she has gathered to date.  This information 
relates in part to Agenda Item # 2. 
 

2. Planning Commission – Expansion of Residency Requirements (15 minutes)  
The Commission has recently requested that staff forward a request to City Council that residents 
who live within the Loveland Growth Management Area (GMA) be eligible to serve on the 
Planning Commission.  Currently, only residents of the City are eligible to serve on the 
Commission.  Staff is recommending that the Commission consider a motion directing staff to 
prepare an Ordinance amending section 2.60.210 of the Loveland Municipal Code to expand 
potential membership of the Commission to include residents of the GMA. 

 
3. Process Improvements for Sign Approvals (15 minutes) 

The Current Planning office has developed plans to transfer the administration of sign permitting 
from the Building Division to the Planning Division in early 2017.   

 
4. End of the Year Update (20 minutes) 

Staff will review planning-related events and accomplishments of 2016 and identify initial 
priorities for 2017.  This item is designed to engage the Commission and staff in a discussion of 
goals for 2017. 

 
 

VI. ADJOURNMENT 
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CITY OF LOVELAND 
 PLANNING COMMISSION MINUTES 

November 28, 2016 
A meeting of the City of Loveland Planning Commission was held in the City Council Chambers 
on November 28, 2016 at 6:30 p.m. Members present: Chairman Jersvig; and Commissioners 
Dowding, Molloy, Forrest, Ray, McFall, Roskie, Cloutier and Fleischer. Members absent: None. 
City Staff present: Bob Paulsen, Current Planning Manager; Moses Garcia, Assistant City 
Attorney; Linda Bersch, Interim Planning Commission Secretary. 
 
 
These minutes are a general summary of the meeting.  A complete video recording of the meeting 
is available for two years on the City’s web site as follows: http://loveland.pegcentral.com 
 
CITIZEN REPORTS 
 
There were no citizen reports. 
 
STAFF MATTERS 

1. Welcome new commissioner: Jeffrey Fleischer 
Mr. Paulsen, Current Planning Manager, introduced the new Planning Commission 
member who was recently appointed by the City Council, Mr. Jeffrey Fleischer, and 
welcomed him to the Commission.  Mr. Fleischer introduced himself as a licensed 
architect with 30 year experience.  He has lived in Colorado for 25 years and Loveland 
for 13 years and is excited to be a part of the Commission. 
 

2. Planning Commission Appreciation Dinner: 12/12/16 prior to the regular meeting. 
Mr. Paulsen reminded the group that the annual Planning Commission Appreciation 
Dinner is to be held on December 12, 2016 at 5:15 pm prior to the next scheduled 
meeting.  He hopes all Commissioners can attend and asked that an RSVP be sent to 
Jenell to confirm attendance.   
 

3. 12/12/16 Agenda Preview: 
Process Improvements for Sign Approvals  
Mr. Paulsen reported that staff will present an overview of the sign approval process at 
the December 12th meeting.  Current Planning is taking over that function from the 
Building Division and is introducing a more streamlined process to make it quicker and 
easier for applicants to receive signage approvals.   
 

4. Hot Topics: 
 

• Mr. Paulsen noted that three commissioners are up for reappointment this year.  
Commissioners Jersvig, Ray and Cloutier have all indicated their desire to continue on 
the Commission.  Even though there were no other applicants, the required interviews 
will be conducted soon.  Commissioner Dowding will be a part of the interview panel 

http://loveland.pegcentral.com/
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along with Councilman Krenning and Mr. Paulsen.   Interviews will likely take place 
on the first Monday in December pending Mr. Krenning’s availability.  

 
• Mr.  Paulsen reminded the commissioners that they requested that staff draft a resolution 

to City Council in support of Planning Commission members being able to reside within 
the City’s Growth Management Area instead of just within City limits to be eligible to 
serve on the Planning Commission.  Assistant City Attorney, Moses Garcia, researched 
the question and reported the following:   Under state statue, CRS 31. 23.203, Section 2, 
all members of such Commission shall be bona fide residents of the municipality and if 
any member ceases to reside in such municipality, his membership shall automatically 
terminate. Mr. Garcia went on the say that there are provisions for Home Rule Cities to 
vary certain provisions of the state statue; however, the statue specifically prohibits any 
variance to the residency status. Therefore, staff will not go forward with this request.    
 

• Mr. Paulsen made reference to some minor corrections in the November 14th meeting 
minutes that were e-mailed to the Commissioners.  Commissioners received a revised copy 
prior to this meeting.   
 

• Mr. Paulsen also noted that the latest ZBA hearing was still in the appeals time frame so 
no report would be presented on that hearing until the next meeting.   

 
COMMITTEE REPORTS 
 

• Commissioner Molloy reported that the Title 18 Committee met right after the last 
Planning Commission meeting to discuss schedule and logistics and direction before the 
upcoming study session regarding the Uniform Development Code.   

 
• Commissioner Forrest, ZBA Committee Chair, concurred with Mr. Paulsen that the 

November 14th ZBA hearing was still in the appeal phase and would be reviewed after 
that time has expired.   

 
COMMISSIONER COMMENTS 
 
There were no comments. 
 
APPROVAL OF THE MINUTES 
 
Commissioner Dowding  made a motion to approve the November 14, 2016  minutes; upon a 
second from Commissioner McFall,  the minutes were unanimously approved. 
 
CONSENT AGENDA 
 
There were no items on the Consent Agenda 
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REGULAR AGENDA 
 

1. Larimer County Location and Extent Review      
Larimer County is pursuing the development of a new office building at the NW 
corner of 1ST Street and Denver Avenue.  The vacant 8-acre site would be developed 
to include a 48,000 square foot building that houses County services that will be 
relocated from the current downtown 6TH Street location.  On November 15TH, the 
Loveland City Council approved a waiver of a number of City development-related 
fees to help make this project feasible.  Fee waivers were also approved for a 10,000 
square foot expansion of the Police & Courts building that is an associated 
component of the overall County project, with the expansion housing criminal 
justice services.  By Colorado State Statute, the Planning Commission has the 
responsibility to review the site plan for the new County office development 
proposal.  Staff supports the County proposal. 

 
• David Eisenbraun, Staff Planner, presented an overview of the location and extent 

review plan for a new Larimer County administrative building.  The site is zoned 
Industrial so this is a use by right application. Following a question by 
Commissioner Dowding regarding the recommended condition of a replat of all 
necessary easements as described in Section IX of the staff report, Mr. Eisenbraun 
reported that condition should be included in the recommended motion for this 
project.  

 
• The County project team presented further details of the project beginning with Ken 

Cooper, Facilities Director, who started by thanking the city staff for their effort in 
moving the project forward in a quick manner. He gave a review of the recent 
progress and the project schedule.   

 
• The architect for the project, Jeff Errett presented details of the site plan proposal 

including the landscaping design, the existing private street plan for access to the site, 
the parking and pedestrian walkways and noted that the existing regional stormwater 
drainage system along the east and south borders of the property presented landscape 
design challenges for the project.    

 
 

COMMISSIONER QUESTIONS AND COMMENTS: 
 

• Commissioner Molloy questioned the road access to the property and Mr. Errett 
noted that other projects in progress will have the private roads in place before the 
county begins construction.   

• Commissioner Fleischer questioned the placement of the monument signage. Mr. 
Errett noted sign placement would be at the 1st Street and Peridot intersection.  The 
county does not own the property to the north and the drainage system prevents 
placement at the 1st and Denver intersection so roadway information signs along 
Denver Avenue will be pursued.  Commissioner Fleischer also inquired about the 
building service doors and if screening was planned for those.  Mr. Errett noted 
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these doors are discreet and will be used on a limited basis.  There is screening 
planned for this area. 

• Commissioner Forrest inquired about the height of any planned building on the 
designated future site and if the building being constructed would be LEED certified.  
She also asked if the pedestrian walkway to the proposed bus stop would include a 
bridge.  Mr. Errett said no plans are proposed for the designated future site and the 
size of the building would be based on the need at the time of development.  The 
LEED certification is not being pursued for this building but designers are taking 
advantage of any sustainability metrics in the design.  The pedestrian walkway is 
proposed with a culvert under the sidewalk for stormwater movement but that has not 
yet been designed.   

• Commissioner Dowding asked if the Peridot intersection would allow left and right 
turns onto 1st Street.  She would recommend it be right turn only due to the school 
and other traffic issues in the area.  The intersection is proposed as a full movement 
access. 

• Commissioner Jersvig inquired if the architecture would be a replica of the Fort 
Collins buildings.  He finds the Ft. Collins building easy to navigate. He also inquired 
if the proposed bus stop was in addition to the one a quarter of a mile away.   Mr. 
Errett said the building proposed should accomplish the same wayfinding.  As to the 
bus stop, they plan to work with COLT to relocate the bus stop to the county building 
location.  

  
CITIZEN COMMENTS: 
 
Commissioner Jersvig announced that even though this item was not designated as a public 
hearing, he recognized that there were people in the audience who wished to speak on the issue.  
He was also has been assured that these minutes would be passed on to the County 
Commissioners so public comment will be allowed at this time.   
 

Commissioner Jersvig opened the public comments at 7:15 p.m.  
 

• Ashley Waddell, county resident, addressed the Commission regarding the relocation 
of the prairie dog colony at the 1st and Denver location.  She stressed that many 
residents of the County and Loveland recognize the importance of prairie dogs in our 
eco-system and presented information on their importance and their ongoing 
population decline.  She urged the Commissioners, as leaders of the community, to 
assure the relocation of the prairie dog colony to county public land before any 
construction begins on the county building. 

•  Corinne Thomas, county resident, is requesting that Larimer County relocate the 
vibrant prairie dog colony at 1st and Denver before construction starts on the county 
building at that location.  She and other concerned citizens look forward to working 
with the county to make this relocation happen.   

• Natasha Wing, county resident, is a volunteer with the prairie dog relocation group 
that successfully moved about 500 prairie dogs in Ft. Collins.  It worked in Ft. Collins 
and it can work here. They are advocates for not poisoning prairie dogs and of being 
respectful of wildlife and not seeing them as obstacles to development. We can 
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develop and can save wildlife as well.  Ms. Wing responded to Commissioner 
Jersvig’s question about the relocation site for the Ft. Collins prairie dogs.  They 
were relocated to Kathy Fromme open space.   

• Christi Brockway, county citizen, is a volunteer for the Northern Colorado Prairie 
Dog Advocates.  She is here as a follow-up to the information sent to the county 
commissioners on November 17th and to the November 14th meeting of this Planning 
Commission.  The group recognizes the importance of this building to the people of 
the south county.  They believe it is possible to save the colony if they work with the 
Prairie Dog Coalition, the three other owners, and the county to find a site for the 
relocation.  They will be in touch with the county to start this project. They want to 
speak up for wildlife and be volunteers to care for them and to show that relocation is 
successful.  One purpose of the county’s open lands program is to preserve and 
protect wildlife habitat.  Since the colony cannot stay where it is, they are asking for 
support in moving this colony to county open lands.  
 
Commissioner Jersvig asked if the Coalition was a non-profit.  Ms. Brockway 
indicated she is not an employee but a volunteer and doesn’t speak for the coalition 
but they are a non-profit. Commissioner McFall asked if the relocations are to 
abandoned burrows or mechanically created ones. She responded that there were both 
in the Ft Collins relocation.   Commissioner Molloy inquired about specific time 
frames when relocation can be done. Ms. Brockway indicated that time of the year 
does impact relocation and thought it was to be done between now and by March but 
would have to research a specific answer.    There was also a discussion regarding 
how prairie dog advocates can find out about proposed developments on lands where 
prairie dog colonies exist.      

  
Commissioner Jersvig closed the public comments at 7:32 p.m.  
 

COMMISSIONER COMMENTS:  
 

• Commissioner Jersvig inquired to Mr. Paulsen about any course of action for the 
Planning Commission in regard to prairie dog relocation.  Mr. Paulsen responded 
that the city does not have a policy regarding the relocation or euthanasia of prairie 
dogs.  The commission has asked that the minutes, which will reflect the comments 
regarding relocation of the prairie dog colony, be forwarded to the county 
commissioners which staff will do.  Commissioner Jersvig noted that, per the staff 
report, the county is already aware of this concern.   

• Commissioner Ray applauded the Coalition for their presentation and suggested that 
a neighborhood meeting would be a good forum for them to pursue.   

• Commissioner Cloutier also appreciated the coalition presentation and supports their 
efforts.  He also supports the county project. 

• Commissioner Molloy likes the landscaping on the project and hopes that more can 
be done on the signage for the building.  He would like to see a longer time frame for 
the left turn light on Denver to alleviate some of the traffic concerns.  It is a great 
project. 
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• Commissioner McFall likes the criminal justice element as a separate project.  He 
likes the concept and landscaping of this site.  

• Commissioner Ray agrees with other commissioners.  It is a good project. 
• Commissioner Jersvig commends the Prairie Dog Coalition for their presentation.  

He likes the project. 
• Commissioner Jersvig asked Mr. Ken Cooper, county facilities manager, if the 

county accepts the condition recommended in Section IX of the staff report.  Mr. 
Cooper responded that the condition was acceptable.   

 
Commissioner Dowding moved to communicate to the Larimer County Board of Commissioners 
that the City of Loveland Planning Commission has reviewed the site plan for the proposed 
Larimer County Offices and the said location and plans are in compliance with the City Master 
Plan and with the standards for infrastructure and utilities related thereto and also includes the 
condition listed in Section IX of the staff report.  Commissioner McFall seconded the motion 
which passed unanimously.  
 

ADJOURNMENT 

 
Commissioner Dowding, made a motion to adjourn. Upon a second by Commissioner Forrest, 
the motion was unanimously adopted. 
 
Commissioner Jersvig adjourned the meeting at 7:47 p.m.  
 
 
 
Approved by:          
  Jeremy Jersvig, Planning Commission Chair 
 
 
 
 
           
  Linda Bersch, Interim Planning Commission Secretary. 
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Current Planning Division 
410 E. 5th Street  •  Loveland, CO  80537 

(970) 962-2523  •  eplan-planning@cityofloveland.org 
www.cityofloveland.org/DC 

MEMORANDUM 
December 12, 2016 

To: Planning Commission 

From:  Bob Paulsen, Current Planning Manager 

Subject: Research on Front Range Planning Commission Membership  

This memo and the attached spreadsheet provide a summary of planning commission membership 
attributes and policies from selected Front Range communities.  I will provide a brief presentation on 
this material at the December 12th Commission meeting.  

The research was recently conducted by Sidney Michl who is an intern with the City Manager’s office.  
By coincidence, this research was initiated at the same time that Planning Commission has been 
discussing a proposal to expand eligibility of Planning Commission membership to residents of the 
Growth Management Area (GMA)—a topic that is addressed in item #2 on the 12/12/2016 Agenda.   

The representative communities were selected predominantly due to their proximity to Loveland and 
their similar population size.  The research is neither exhaustive nor conclusive. Staff is available to 
conduct some additional research on this topic if the Planning Commission has a request for specific 
information.   

In summary, some of the findings are: 

• Planning commissions range from 7-10 members, usually with 2 alternate members 

• Commission members are mostly male 

• Selection of commission members generally happens biannually or annually, depending on 
vacancies and term expirations 

• Typically, City Clerk’s staff schedules appointments and City Council appoints members 

• Interviews are performed by City Council and sometimes by board liaisons  

• Applicants are typically required to be city residents for one year  

• Not all cities have a formal training process; those that do emphasize group orientation and 
individual training held by the planning manager and city attorney where new commissioners are 
educated on how the system works. 



Page 2 of 2 
 

• Consideration of diversity and ward representation seems to be more focused on geographic 
(ward) representation and less on gender, age, or ethnicity; there doesn’t seem to be strict 
requirements for this across the selected group of cities. 

• Most board meetings or member positions do not include compensation 

• On average, terms range from 3-5 years with either 2- term limits or no term limits 

• Meetings are held 1-2 times a month; meetings typically last around 2 hours 

 

ATTACHMENT: 

1. Research on Front Range Planning Commission Membership Spreadsheet 

 



Research on Front Range Planning Commission Membership

12/12/16 Page 1

City Longmont Fort Collins Greeley Brighton Thornton Westminster Colorado Springs

Size of city 85,154 people 161,000 people 100,883 people 35,719 people 118,772 people 108,807 people 697,856 people

Number of commissioners
7 regular; 1 City Council 

liaison; 3 alternates

7 regular including 1 chair 
and 1 vice chair; Director of 

City Planning serves as 
secretary

7 regular including 1 chair 
and 1 vice chair

7 regular including 2 
alternates, 1 chair, and 1 

vice chair
9 members

7 regular commission 
members including 1 chair, 
plus 2 alternate members

10 regular comission 
members (currently have 1 

vacancy)

Commission diversity 2/10  female 3/7 female 2/7 female All male 2/9 female 1/9 female

Selection of commissioners
Bi-annual recruiting process 

put on by City Council

Annual recruitment occurs in 
September; Chair and vice 

chair are elected at the 
regular Board meeting in 

January

Vacancies are advertised 
immediately; Advertisement 
usually occurs around July so 
appointments can be made 

when terms expire in August

Citizens apply for open 
board seats

They are appointed by the 
City Council

Appointment process

City Clerk's staff schedules 
Board and Commission 

appointments for a regular 
session in June and 

December; Council votes at 
meetings and makes 

appointments

Appointments are managed 
by the City Clerk's office and 
occur annually in December

City Council takes a vote at a 
regular Council meeting 

(following a Worksession 
meeting where applicants 
are interviewed) to select 

applicants they wish to 
appoint

Members are appointed by 
Resolution at a City Council 

meeting

Board members are 
appointed by Council

Appointments are made by 
City Council

Applicant interviews
Interviews are 5-10 minutes 
and panel style with Council 

members

Interviews are conducted by 
the Council liaison to each 

Board and one other 
Councilmember

Applicants are interviewed 
by City Council members at 

the end of a given 
Worksession meeting

Applicants are interviewed 
by City Council

Based on a Council policy, 
applicants are interviewed 
by either the Board if there 

are less than or an equal 
amount of applicants as 

vacancies (and then a 
recommendation is sent to 
Council) or by the Council if 
there are more applicants 

than vacancies

City Council performs 
interviews

Applicant qualifications

Members must be a 
registered voter within the 
city limits of Longmont for 

one year prior to being 
appointed

Applicants must reside in the 
Fort Collins Growth 

Management Area for one 
year prior to being 

appointed

Applicants must be a 
resident of Greeley

Applicants come from 
different backgrounds and 
types of employment; The 

most general qualification is 
the desire to be part of 
improving and having 
positive input in the 

community

ATTACHMENT 1
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12/12/16 Page 2

City Longmont Fort Collins Greeley Brighton Thornton Westminster Colorado Springs

Training process

There is a new member 
orientation session that 
includes the community 
development director, 

planning manager, assistant 
city attorney, and office 

manager; New 
commissioners are provided 
a copy of the Development 
Code and Comprehensive 

Plan

The planning manager and 
city attorney hold annual 

trainings and also individual 
training at the time a 

commissioner comes on 
board; Study sessions are 

also held where the planning 
manager and city attorney 

go over any questions 
commissioners may have

Commissioners are trained 
on how the system works 

and a Code of Ethics

Consideration of diversity and/or ward 
representation

Pursued by using various 
mediums such as social 

media and email to various 
groups of people and 

organizations across the city 
(such as Hispanic groups, 

disability organizations, etc.)

Applications are only 
accepted if the applicant 

lives in the open ward

Council makes it a priority 
that all four wards are 

represented on the Board; 
however, there are not 

specific requirements in the 
bylaws for Ward 

representation or 
qualification

Geographic distribution of commissioners By ward By ward By ward

Compensation No No No
No; Members receive a 
recreation center pass

Each commissioner receives 
$35/meeting and the Chair 

receives $45/meeting
No

Length of terms and term limit
Regular commissioners have 

5-year terms; alternates 
have 2-year terms

No commissioner is 
permitted to serve more 
than 2 terms in the same 

office

Terms have a length of 5 
years with a 2-year limit

Terms have a length of 4 
years with a 2-year limit

Board members are 
appointed 4-year terms and 

may be reappointed by 
Council without term limits

Terms have a length of 3 
years; term limits vary

Commission meetings

Commissions meet on the 
third Wednesday of each 

month; Meetings start at 7 
PM and are adjourned by 11 

PM

Regular meetings are held 
on the third Thursday of 

each month; Meetings start 
at 6 PM and do not have a 

specific end time

Regular meetings are held 
on the second and fourth 
Tuesday of each month at 

1:15 PM

Regular meetings are held 
on the second and fourth 
Tuesday of each month; 

They generally are 2 hours 
or less

Regular meetings are held 
on the second and fourth 

Tuesday of each month at 6 
PM

Regular meetings are held 
on the secound and fourth 

Tuesday of each month at 7 
PM; They generally last 1-2 

hours

Regular meetings are held 
on the third Thursday of 

each month; Meetings start 
at 8:30 AM

ATTACHMENT 1



 
 
 
 
 

Page 1 of 2 
 

Current Planning Division 
410 E. 5th Street  •  Loveland, CO  80537 

(970) 962-2523  •  eplan-planning@cityofloveland.org 
www.cityofloveland.org/DC 

MEMORANDUM 
December 12, 2016 

To: Planning Commission 

From:  Bob Paulsen, Current Planning Manager 

Subject: Expanding Planning Commission Eligibility to Include GMA Residents 

This memo responds to the recent Planning Commission request for staff to prepare a resolution (or 
similar action) for consideration by the Commission that recommends to City Council that residents 
within the Loveland Growth Management Area (GMA) be eligible to serve on the Planning Commission.  
Currently, only bona fide residents of the City may serve on the Commission. (Reference Map #1 
showing GMA Boundary and Municipal limits.)   

Recent statutory research by the City Attorney’s office and research of other Front Range communities 
by other staff has determined that expanding the geographic eligibility for the Planning commission is 
within the authority of home rule municipalities. 

The GMA boundary is established by Create Loveland, the City’s comprehensive plan.  The majority of 
the City’s GMA is recognized by Larimer County through an intergovernmental agreement and a Larimer 
County zoning overlay district.  However, the Planning Commission should be aware that Larimer County 
does not recognize the SE portions of the City’s GMA boundary through the IGA. These areas are not 
included in the County’s Overlay Zone (reference Map #2).  The City, through the Highway 402 planning 
effort, is working with Larimer County along with Johnstown to resolve the GMA boundary issue.  The 
lack of agreement on the GMA boundaries would not prevent the City from using the GMA boundaries 
established by Create Loveland for Planning Commission eligibility.  However, the Planning Commission 
may want to factor this issue into their decision on whether to move forward with the expanded 
residency proposal at this time.  

 

Should the Commission wish to move forward in this matter, staff is recommending adoption of the 
following motion: 

MOTION:  I move to direct the Current Planning Manager to present to the Loveland City Council, upon 
recommendation by the Loveland Planning Commission, an ordinance to amend section 2.60.210 of the 
Loveland Municipal Code, in part, to expand the potential membership of the Loveland Planning 
Commission from bona fide residents of the city of Loveland to bona fide residents of the city of 
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Loveland and Colorado citizens residing with the city of Loveland Growth Management Area as 
defined in the city’s comprehensive master plan. ATTACHMENTS: 

1. Map #1 - Loveland GMA and Municipal limits 
2. Map #2 - Loveland GMA, Municipal Limits, and Areas not Included in Larimer County Overlay 

Zone 
3. SECTION 2.60.210 of the Loveland Municipal Code 
4. IGA between the City of Loveland and Larimer County establishing the GMA 
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Development Services 
Current Planning 

410 East Fifth Street    Loveland, CO  80537 
(970) 962-2523    Fax (970) 962-2945    TDD (970) 962-2620 

www.cityofloveland.org 

MEMORANDUM 
 
December 6, 2016 

FROM:  Emily Tarantini, Planning Technician  

TO:  Loveland Planning Commission 

SUBJECT:  Changing the Sign Permit Process 

___________________________________________________________________________________________ 
 
Attached please find a power point presentation regarding the proposed changes to the sign permitting process. 
I will be giving a brief presentation on 12/12/16 regarding the proposed changes to our current sign permit 
process. The new sign permitting process will be greatly simplified, will offer a quicker review time and cut back 
on the administrative load. The proposed sign permitting process will be similar to that of a Home Occupation 
application, there will be a flat fee and will only involve planning and zoning review.  
I look forward to answering any questions you may have. 
 

ATTACHMENTS: 

Sign Permit Process-Power Point Presentation 



SIGN PERMITTING
Overview of the new sign permit process

12/12/16



Current
Administrative
Process
[Building Permit Module in 
Innoprise]

Building
-Sets reviewers

-Establishes a due date

Building
-Notifies applicant the permit is 

ready

-Takes payment

-Issues permit

Building
-Creates check-in folder

-Admin review

Planning
-Check-in review

Building
-Check-in review

Planning
-Full review

Building
-Full review

[Phase 1]

Building
-Results the permit completion 

in Innoprise

Contractor
-Contractor schedules 

Inspection

Planning
-Performs Inspection

Building
-Performs Inspection

[Phase 2]

[Innoprise] Community Development software automates the creation, issuance, and tracking of 
public sector community development activities.



New Proposed
Administrative
Process
[Planning and Zoning Module 
in Innoprise]

Recommendations:

-Sign permits move to PZ module

-Sign permits become simplified, similar
to a Home Occupation

-Building department is no longer
involved

-No physical permit will be printed and
issued, conditions are provided on the
submitted paperwork/drawings

Planning

(Office Support)

-Sets reviewers

-Establishes a due date

Planning

(Office Support)

-Notifies applicant the submittal is
ready

-Takes payment

-Provides contractor w/ approved 
plans and applicable standard 

conditions

Planning

(Office Support)

-Creates check-in folder

Planning

(Technicians)

-Check-in review

[Phase 1]

Sign permits would transfer to the PZ module. This can allow for a simplified 
process all together, one similar to a Home Occupation. This can reduce the 
administrative burden and allows the sign permit process to be customized to 
the planning department.

The sign permit process is quicker, simpler and more affordable for the 
applicant.

Planning

(Technicians)

-Full review



Timeline
What has been 
worked on?

Mid 
August 

2016

Kickoff 
Meeting 

with 
Brett & Bob

Sign permit
Application 

Fee 
adjustment

Submitted to 
finance 

department

Notify sign 
contractors of 
new process

New sign 
permit 
process 
begins

PC 
presentation

Mid 
October

2016

Follow up 
meeting 

with
John and 
building 

staff

Begin
October

2016

Mid
December

2016

Determine 
staff roles

End of 
December

2016

Begin
January

2017

Meet with
Kay to 

discuss new 
sign permit 
process in 
Innoprise

Begin 
December

2016

Update
Application 

and 
submittal 
checklist

Mid
December

2016

Today

Mid June
to July
2016

Research & 
meetings with 

local 
municipalities

End of 
December

2016



Fees
Sign Permit 
Application fees

Benefits:
- Sign permit costs are lowered per the
request of sign contractors

Sign type Proposed Application Fee

Wall Sign $75 

Freestanding/Monument $50 

Simple signs (face 
replacements, temporary signs, 
business identification & 
marketing signs

$25 
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Current Planning Division 
410 E. 5th Street  •  Loveland, CO  80537 

(970) 962-2523  •  eplan-planning@cityofloveland.org 
www.cityofloveland.org/DC 

MEMORANDUM 
December 12, 2016 

To: Planning Commission 

From:  Bob Paulsen, Current Planning Manager 

Subject: End of Year Update 

 

This memo and the associated attachment provides a summary of notable Planning Commission and 
Planning Division events and achievements in 2016.  Since the December 12th meeting is the 
Commission’s last meeting of the year, it is an opportune time to look back at the past year.  This effort 
is the first step in the Commission’s annual process of developing a list of achievements from the 
previous year and identifying goals for the new year.  The Commission typically completes this process in 
January of each year. 

Commission Events, Activities & Achievements 

• New commissioners Roskie, Cloutier and Fleischer appointed 
• Passing of former Commissioner Rich Middleton 
• Create Loveland adopted 
• Flexible Zoning Overlay Code adopted 
• Loveland Classical Schools campus approved 
• Larimer Humane Society campus approved 
• County office building approved 
• Mirasol GDP amendment approved for apt complex 
• Lee Farm residential GDP amendment approved 
• Water’s Edge residential development (Preliminary Plat) approved 
• Downtown Foundry project concept reviewed 
• 20 PC meetings 
• 48 PC agenda items  
• 16 public hearings 
• 4 study sessions (5 items) 
• 2 special study sessions:   

o Joint Session w/ City Council (I-25 Electronic Message Signs) 
o Joint Session with County Planning Commission and Commissioners (Hwy402 planning) 
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Planning Division Events, Activities & Achievements 

• The Development Center (DC) opened 
• Zoning, Subdivision & Annexation clean-up & process amendments adopted  
• Unified Development Code initiated 
• Monthly Dashboard established 
• Everhart training completed, work program effort continues 
• New Director Brett Limbaugh hired 
• Hired new Planning Technician—Emily Tarantini 
• Hired new Planner II—David Eisenbraun 
• Hired new office specialist—Cita Lauden 
• Planner Brian Burson retired 

 

ATTACHMENTS: 

1. December Dashboard 

 



 12/08/2016

Current Planning Monthly Overview: 
November

Concept Review Meetings 
Project Review Meetings 
Neighborhood Meetings 
Home Occupation Applications 
Administrative Variations 1
Variance Hearings 
Items Presented to Planning Commission 
Zoning Compliance Review of Building Permits

 Field Inspections

Planning  coordinates the review of various planning, zoning and 
infrastructure applications made to the City.

tt

96% 

Review for completeness at  check-in 
ensures that sufficient information is 
provided to  complete the review 
process. 

November 30, 2016

PLANNING DIVISION 
December Update

2015 
125
97
22
26
10
2 

52
2331
1836

2016 YTD

Plat Applications

Special Review

Planned Unit Dev. & 
Concept Master Plan 

Site 
Development Plan

35 (22%)

The Foundry Project

Infrastructure
Plans 

 19 (12%)

 

Review Activity
*Review of development plan types

prior to building permit.

This downtown project continues to 
make progress as collaboration 
between Brinkman and City Staff work 
through design details. This project 
will transform three city blocks into a 
movie theater, apartments, offices, 
retailers and parking to support the 
increased traffic coming to the new 
epicenter of entertainment in 
downtown Loveland.

2016 DATA

THEATER

PARKING
GARAGE

AP
TS

. AP
TS

.

N
.L

IN
CO

LN
 A

VE
.

N
.C

LE
VE

LA
N

D 
AV

E.
E. 1st STREET

E. 4th STREET

9
8
4
2

192

1
6

165

121
89
21
27
23
3
51

1815
1821

167 
174 

Sign Program 5 (3%)

4 (3%)

54 (34%)

15 (9%)

5 (3%)
Annex & Zoning

25 (15%)
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